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Haven High Academy 

 

DUKE OF EDINBURGH’S AWARD POLICY 
 

 

As a certified Duke of Edinburgh’s Award Centre we must operate according 
to the guiding principles of the award. 

 

EXPEDITIONS  
 
Each level of the award is managed by the coordinators with the coordinators having specific 

responsibility for leading expeditions.  The leaders are responsible for both the delivery and 

organisation of the expeditions. 

 

This includes the following: 

 Ensuring adequately qualified staff are present on the expedition 

 Ensuring all risk assessments are complete and forwarded to the Duke of Edinburgh’s 

co-ordinators before the date of expedition 

 Ensuring that participants are adequately equipped for the type of expedition they have 

chosen 

 Ensuring that parents/carers are given any necessary information  

 

Once an expedition has begun the Duke of Edinburgh’s leaders help ensure the smooth running 

of the weekend.  However, it is recognised that the Duke of Edinburgh’s leader may not be the 

most qualified or experienced to make decisions regarding risk.  At this point the responsibility 

falls to the most experienced/qualified walking leader.  

 

If no decision can be made regarding potential risk then they must contact the Duke of 

Edinburgh’s co-ordinators who should be available by mobile if they are not directly involved 

in the expedition.   

 

In the unlikely event they are unavailable or unable to make a decision then the Head of 

Academy or Barry Sinclair at Lincolnshire County Council should be contacted to ensure the 

safety of all students.   
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COMMUNICATIONS 

 

Expedition weekends require substantial communication to ensure the safety of all participants 

and adults.  We have three types of communications, mobile phone, two way radios (walkie 

talkies) as well as GPS tracking devices. 

 

Mobile Phones 

 

Staff can use their own mobile phones on expedition; however, their number should not be 

given to students and should not be used to contact students except in exceptional cases.  On 

each weekend the expedition leaders will have mobile phones whose numbers are not active 

except for expeditions.  These numbers are to be given to all participants for them to use in an 

emergency.   

 

Two-way Radios 

 

Two way radios operate over public channels and are used by police, mountain rescue and 

members of the public.  Any member of staff using these radios should recognise this fact and 

address each other in a manner that is suitable.   

 

GPS Tracking 

 

On some expeditions participants may be given a GPS tracking device to carry.  Each 

participant’s progress can be tracked by accessing the GPS device on mobile phones, tablets 

and PCs.  The expedition leaders, Duke of Edinburgh Co-ordinator and Head of Academy can 

access the GPS tracking device through the aforementioned devices. 

 

These tracking devices are equipped with a “HELP” button and a “SOS” button.  Any student 

using this device must understand that unless it is in exceptional circumstances they are not to 

use the “SOS” button as this automatically calls the emergency services.  Students are to use 

the help button, if they are lost or a student has a medical issue as it will alert the mobile phones 

used specifically on Duke of Edinburgh weekends. 

 

Even though the primary use of the above equipment is for Duke of Edinburgh expeditions, 

other departments may feel they have need for it when going on academy trips. The policies, 

instructions and equipment (along with the mobile phones) are to be given by the Head of 

Academy to said department.  

 

Terminology 

 

Suitable manner means no swearing, inappropriate humour or the sharing of personal 

information. 

 

Exceptional Circumstances: 

A student is in immediate danger from injury or pre-existing medical condition.   

 

Students have attempted all other forms of communication and been unable to contact a 

member of staff.   

 

It is becoming dark and students have been trying for over one hour ago to get help from a 

member of staff. 
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BEHAVIOUR  

 

Eligibility 

 

 All students at HHA who are eligible to participate in the Duke of Edinburgh’s award 

can join the Duke of Edinburgh’s award 

 

 A student who has been subject to discipline by the academy will not automatically 

lose their right to attend the Duke of Edinburgh’s award  

 

 The right to attend the Duke of Edinburgh’s award ceases when the student in 

question is no longer able to represent the academy in an appropriate manner. The 

removal of a student is subject only to a decision by the Duke of Edinburgh Co-

ordinators or Head of Academy.  

 

Managing Behaviour 

 

 If a student is misbehaving and causing a nuisance they will be given a verbal 

warning. 

 

 If a student receives two verbal warnings in one evening, the student in question will 

be removed temporarily until spoken to by a Co-ordinator. 

 

 Any further disruption will result in the removal of the student for that evening.  At 

this point they will be spoken to by a Duke of Edinburgh Co-ordinator.  This could be 

on the day or at a later date depending on whether the co-ordinator is available. 

 

 If a student causes disruption over a series of meetings they will be warned that they 

could lose their right to attend the Duke of Edinburgh award scheme.  At this point 

parents should be notified, they should also be aware that there is no refund.   

 

 If a student continues to misbehave they will be removed from the course. Student 

will be required to return all on-loan academy equipment. 

 

STAFF TRAINING 

 

All adults participating in the Duke of Edinburgh’s award who wish to be considered for the 

role of Duke of Edinburgh Expedition Supervisor should attend the “in-house” training before 

a PIN application is submitted.  Adults wishing to become an expedition supervisor must 

successfully demonstrate competencies in key outdoor skills, including but not limited to 

hiking, orienteering, first aid and camp craft (see skills covered in the “in-house” training 

section.) This requirement may be waivered in exceptional circumstances (such as a national 

qualification e.g. Basic Expeditionary Leader Award or Mountain Leader Award).   

Staff who wish to deliver any aspects of the programme should follow the programme outlined 

below: 
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New staff/unqualified staff will be given the opportunity to work with Bronze award groups 

and after a successful year may be given the opportunity to progress to Silver award groups.  It 

is advised that staff who wish to be considered for expedition supervisor at Silver award level 

attend the Wild Country Day/Weekend course.  Those members of staff who are expedition 

supervisors for Gold award groups must either have a “Wild Pin” (full, provisional or assist) 

as issued by Lincolnshire County Council or a suitable Mountain leader qualification. 
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